To: Chatham Skating Club Families
The following is a guide to help you set up an account on our new web site so that you are able
to register your skater for the upcoming season. This is step one. Once your account is set up,
you will be able to go ahead and register your skater when registration opens. If you encounter
diﬃculty with this process, please email us for assistance: skaters@chathamskatingclub.com.
Please note that you do not require a Skate Canada number for your skater in order to set up
an account. Use the parent/guardian name as the member and the skater(s) name(s) as
participant(s).
Here we go!

Step 1: Navigate to chathamskatingclub.com and here’s what you’ll see:

Step 2: Click on the LOGIN button in the top right corner.

Step 3: You will then see this screen. Click on the tab “First Time Registering?”

Step 4: Complete the form by filling in your personal information. Click ‘Yes’ on all three
Communication Preference choices and then click on CREATE ACCOUNT. You can change
your preferences later if you wish.

Step 5: Once you click on CREATE ACCOUNT, you will see this page, with your name in the
top right corner. Click on your name and you will see a drop-down menu. Click on My
Account.

Step 6: On the next page you will see a prompt asking you to: Click here to verify now.

Step 7: A verification code will be emailed to you.
Enter the code (the code is lengthy so you may want
to copy and paste it) into this window and click
VERIFY as your final step.

Extra: While you are on your account page, you are
welcome to look around, click on options, and see what’s there, but please be sure to do this:
Click the Participants Tab and add the names of your children who will be skating this year.

This will ensure that you are added to the Club’s email list and it will also save you some time in
the registration phase. Thank you!

